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Title & Copy List Report

If you need to run a Title & Copy List report to view your textbook inventory, you will begin by logging into
your school at http://textbooks.ed.sc.gov and clicking on the Reports tab.
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My Favorites
—J Catalog -- Titles & Copies

| Textbook

Click on the s

Barcode Lists - Identify used and unused copy barcodes, ¥Hore]
Report Builder Lost Textbooks and Fines - Summary of lost textbooks and fine amounts, ¥*ore]

TethOO ks Report Manager T k Adoptions - ine where textbooks are in the adoption schedule, ¥*ore]

0 ptl 0 n. Textbook Condition/Status - Examine the condition or statuses of your textbooks, ¥Hore]
P Title & Copy List - List your textbooks with optional copy detail, ¥Horel

Se I ect the Weeding Log - List copies that were weeded, deleted, or transferred, ¥*ore]

Tltle & Copy Circulation

L|St report Class Barcodes - Print a class's barcodes for faster circulation. [#More)

Class List - List class sections by teacher or student, [#hiore]

Current Checkouts/Fines - Identify or send notices to the patrons with checkouts/fines, Whiore)
Outstanding Textbook Obligations - Identify books that should be returned. ¥tore!

Textbook Checkout Summary - Identify the number of students without textbooks, ¥*ore]

Inventory Control

Formatting the Title & Copy List Report
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Click Run
Report.
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~ ViewtheTitle & Copy ListReport
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The report [ =B cuis
will runin p—
the \]Ob Teathook Jobs 1- 1 out of 1 Refresh List

Patron
Manager.
. W& Job Status
Report Manager ] Textbook Title & Copy List Completed View
CI i k (1/30/2012 9:52 AM)
IC Jobs 1- 1 out of 1 Refresh Li

Refresh
L|St unt” Delete Jobs... W|

1 All Selected (on this page)
the report
- @ Based on Date Started M
Status IS Started on or before )
Completed.
W - select all = lear an
Click View.
The report ] _ -
. . Textbook Title & Copy List Blue Ridge High School
WI I I Open In By Title Includes: Teachers' Editions, Resource Kits, Bundles,
Default Budget Category, Grade Level, Instructional
Ad Obe . Classification
Fish and Wildlife: Principles of gy and gy (State/T ID: 0780030)
ISBN: 0-7668-3260-0
Grade: 9 - 12
Replacement Price: $62.50 ($15.63 if Lost)
Copy Info: Out for Incoming
Total (Unbarcoded) Available  Checked Out Loaned Out On Order Repairs Transfers Lost
10 (10) 10 [ 0 0 0 0 0
Conditions:
New Good Fair Poor Unusable
10 0 0 0

Glencoe Algebra 1 (State/Textbook ID: 0320001)
ISBN: 0-07-825083-8
Replacement Price: $52.98 ($13.25 if Lost)

Copy Info: Out for Incoming
Total (Unbarcoded) Available  Checked Out Loaned Out On Order Repairs Transfers Lost
0 (0) 0 0 0 ] 0 0 ]
Conditions:
New Good Fair Poor Unusable
0 0 0 0
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